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ESSENTIAL SAFEGUARDING CONTACTS 

 

 

Role Name and Contact Information  
LSCB / LOCAL PARTNERSHIP 

ARRANGEMENTS / LOCAL PARTNERS 

website: Safeguarding Children Procedures 

Initial Contact Point 01274 437500 

http://bradfordscb.org.uk/ 

Click here for procedures* 

  

School DSL  Sally Hey 

Amanda Griffin 

  

Chair of Governors  Richard Hainsworth  

  

Nominated Safeguarding Governor Jill Elam  

  

Children's Social Care Referrals  01274 437500 

  

Children's Social Care Out of Hours / 

Emergecy Duty Team 

01274 431010 

  

Local Authority Designated Officer (LADO)  Frank Hand 01274 437043 

  

Children Missing Education Contact (LA)  ESW service – 01274 439651 

  

Child Sexual Exploitation Team CSE Hub –  01274 435049 

  

Police Public / Family Protection Unit  b.dsu@westyorkshire.pnn.police.uk 

01274 376116 

  

Prevent / Channel Contact / referrals  Bradford Prevent Team - 01274 376215 

  

Looked After Children / Virtual School 

Head 

Ken Poucher – 01274 439623 

  

Young Carers Contact (LA)  01274 481 183 

  

Private Fostering Contact (LA)  01274 437500 

  

 

* http://www.proceduresonline.com/bradford/scb/chapters/p_intro.html 
 

mailto:b.dsu@westyorkshire.pnn.police.uk
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Introduction 

The health, safety and welfare of all our children are of paramount importance to all 

the adults who work in our school. Our children have the right to protection, 

regardless of age, gender, race, culture or disability. They have a right to be safe in 

our school. 

Foxhill Primary fully recognises its responsibilities for child protection. 

 

Please refer to the following appendices 

 Appendix 1 - Statutory document (also on school website) -Keeping Children 

Safe in education – Strategy guidance for schools and colleges September 

2018 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/

attachment_data/file/741314/Keeping_Children_Safe_in_Education__3_Sept

ember_2018_14.09.18.pdf     

 Appendix 2 Statutory document (also on school website)  -working together 

to safeguard children (2018) 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/

attachment_data/file/729914/Working_Together_to_Safeguard_Children-

2018.pdf  

 Appendix 3 What to do if you’re worried a child is being abused (2015) 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/

attachment_data/file/419604/What_to_do_if_you_re_worried_a_child_is_b

eing_abused.pdf  

 Appendix 4 – (Foundation stage and Foxclub) Childcare Act (2006)  

http://www.legislation.gov.uk/ukpga/2006/21/pdfs/ukpga_20060021_en.pdf  

 

 Appendix 5 – Prevent Duty (2015)  

https://assets.publishing.service.gov.uk/government/uploads/system/upload

s/attachment_data/file/439598/prevent-duty-departmental-advice-v6.pdf  

 

Documents for named staff/governors 

 Appendix 5 - Information sharing guidance for safeguarding practitioners 

(2019) 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/fil

e/419628/Information_sharing_advice_safeguarding_practitioners.pdf  

 

Child abuse  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/741314/Keeping_Children_Safe_in_Education__3_September_2018_14.09.18.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/741314/Keeping_Children_Safe_in_Education__3_September_2018_14.09.18.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/741314/Keeping_Children_Safe_in_Education__3_September_2018_14.09.18.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/354151/Keeping_children_safe_in_education_Information_for_staff.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/362919/Keeping_children_safe_in_education_childcare_disqualification_requirements_-_supplementary_advice.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
http://www.legislation.gov.uk/ukpga/2006/21/pdfs/ukpga_20060021_en.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/439598/prevent-duty-departmental-advice-v6.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/439598/prevent-duty-departmental-advice-v6.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419628/Information_sharing_advice_safeguarding_practitioners.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419628/Information_sharing_advice_safeguarding_practitioners.pdf
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Children may be abused in a family or in an institutional or community setting, by 

those known to them or, more rarely, by a stranger. They may be abused by adult/s 

or child/children.   

Child abuse takes a variety of forms: 

 Physical abuse involves the hitting, shaking or other treatment of a child 

that can cause actual bodily harm. 

 Sexual abuse involves forcing or enticing a child into sexual activities, 

whether or not the child is aware of what is happening. This includes non-

contact situations, such as showing children pornography. 

 Emotional abuse is the persistent emotional ill-treatment of children, such 

as frightening them, or putting them in positions of danger. It is also an 

abuse to convey to children the feeling that they are worthless or unloved. 

 Children are abused also if they are neglected. This could involve failure to 

provide proper food and warmth, but it might also be failure to see to the 

emotional well-being of the child.  

 

 At Foxhill, we respect our children. The atmosphere within our school is one that 

encourages all children to do their best. We provide opportunities that enable our 

children to take and make decisions for them selves.  

 We recognise that abuse and neglect can result in underachievement. We strive to 

ensure that all our children make good educational progress. 

 Our teaching of personal, social and health education and citizenship, as part of the 

National Curriculum, helps to develop appropriate attitudes in our children, and makes 

them aware of the impact of their decisions on others. We also teach them how to 

recognise different risks in different situations, and how to behave in response to 

them.  

Aims and objectives 

Our aims are: 

 to provide a safe environment for children to learn in; 

 to establish what actions the school can take to ensure that children 

remain safe, at home as well as at school; 

 to liaise with agencies to safeguard our children; 

 to share information with agencies for the safety of our children; 

 to raise the awareness of all staff to these issues, and to define their 

roles and responsibilities in reporting possible cases of abuse; 

 to ensure all staff have an excellent understanding of quality record 

keeping through the use of CPOMs; 
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 to identify children who are suffering, or likely to suffer significant harm; 

 to ensure effective communication between all staff on child protection 

issues; 

 to set down the correct procedures for those who encounter any issue of 

child protection. 

 ensure all regular visitors to school are aware of the named staff in school 

and receive a copy of the school handbook on arrival. 

Staff responsibilities 

It is the responsibility of the head teacher to ensure all of the following: 

 that the governing body adopts appropriate policies and procedures to 

safeguard children in the school; 

 that these policies are implemented by all staff 

 that the school practices safe recruitment in checking the suitability of 

staff and volunteers to work with children. 

 that sufficient resources and time are allocated for staff to carry out 

their responsibilities effectively; 

 that all staff training is up to date 

 that all staff and adult helpers in the school are able to voice their 

concerns if they feel that a child is vulnerable, or that there are any 

particular practices that are unsafe. 

 

 The Lead Named person for Child Protection is Mrs S. Hey (Headteacher).  In event 

of her absence the other Named Person is Mrs A Griffin  

           The Named Person will ensure: 

 In accordance with the ‘keeping children safe in education’, the welfare of 

the child is always paramount.  

 Confidentiality is respected as far as possible. 

 

The Named Person is fully conversant with the procedures of the local authority and 

ensures that the school takes action to support any child who may be at risk. Foxhill 

adheres to child protection procedures that have been agreed locally through 

Bradford Safeguarding Children Board, (BSCB) The full version of Child Protection 

Procedures can be accessed from the BSCB web- site at: http://bradford-

scb.org.uk/. 
 

They must also make sure that  

 they attend the required training and that they refresh their training as 

required. 

http://bradford-scb.org.uk/
http://bradford-scb.org.uk/
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 all other staff and the nominated governor are offered an appropriate level of 

training and undergo refresher training as required. 

 all staff, both teaching and non-teaching, temporary staff and volunteers 

within the school are aware of the school’s policy and internal procedures, to 

advise staff and to offer support to those requiring this.  

 All staff, teaching and non-teaching including temporary staff have a copy of 

the booklet ‘Keeping children safe in education’ (appendix 1), and that staff 

sign to confirm receipt of this and have regular updates from lead 

safeguarding staff. 

 

The Coordinator will work closely with Social Services or any other appropriate 

agency, when investigating any allegations of abuse. All parties involved will handle 

such investigations in a sensitive manner, remembering all the time that the interests 

of the child are of paramount importance. 

 

 All staff are aware that they have a responsibility to report to the Named Person 

any concern they have about the safety of any child in their care. 

Employment and recruitment  

We will do all we can to ensure that all those working with children in our school are 

suitable people. This involves scrutinising applicants, verifying their identity and 

obtaining references, as well as acquiring enhanced DBS checks, ensuring they work 

in accordance to the requirements set out in the guidance documents 

a)  ‘Keeping children safe in education’ (see appendix 1).  

b) ‘Working together to safeguard children’ (see appendix 2) 

c) Recruiting safely (Children’s workforce development council) 

There will always be at least two members of the SLT who have been safer 

recruitment trained involved in the recruitment process. Currently both the Head 

and Deputy have undergone this training. 

Procedure to be followed if an adult has concerns about a child 

 Any action taken by the Named Person when dealing with an issue of child protection 

must be in accordance with the procedures outlined in the LA's Child Protection 

guidelines. 

 All adults in our school share responsibility for keeping our children safe. We may on 

occasion report concerns which, on investigation, prove unfounded.  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/362919/Keeping_children_safe_in_education_childcare_disqualification_requirements_-_supplementary_advice.pdf


 

      FOXHILL PRIMARY SCHOOL 

Safeguarding and Child Protection Policy  

Amended February 2019 
 

 

6 

 If teachers suspect that a child in their class may be a victim of abuse, they should 

not try to investigate, but should immediately inform the Named Person about their 

concerns (if in an emergency situation to safeguard the child) and also record on 

CPOMs (internal electronic system). Abuse can be of a physical, sexual, emotional 

nature. It can also be the result of neglect. Staff must not keep to themselves any 

information about abuse which a child gives them; they are required by law to pass 

this information on and must not ‘promise to keep it a secret.’ 

 If a child alleges abuse, the school will usually make a referral to the LA and must 

inform parents and carers. However, in some circumstances parents and carers will 

not be informed first. Further advice will be taken from the LA in this circumstance.  

 If a referral is made a signs of safety meeting will be held. Signs of safety meetings 

offer the opportunity to share information and formulate a plan of action. A Named 

Person is expected to attend and participate in all case conferences and meetings 

held. The decision is then made whether to place the family on a child protection plan 

or not.  

 

Record Keeping  

Child Protection records are kept centrally and securely by the Named Persons for 

Child Protection. Staff are aware that they must make a record of child protection 

issues and events as soon as possible using CPOMS. Staff are aware that information 

disclosed by a child must not be changed and photos of bruises/marks should never 

be taken of children.  

Staff training 

 All adults in the school receive annual training to raise their awareness of abuse, and 

to improve their knowledge of the child protection procedures that have been agreed 

locally. The maximum period of time before refresher training must take place is two 

years. 

Confidentiality 

 We regard all information relating to individual child protection issues as 

confidential, and we treat it accordingly. We pass information on to appropriate 

persons/agencies only.  

 We comply with the government and LA requirements, with regard to confidentiality. 

The files we keep on children are open to those children's parents or carers. 

Information from third parties will not be disclosed without their prior consent. 

Access to these files may be withheld in certain prescribed cases where there are 

instances of actual or alleged abuse. Working notes are not subject to disclosure, but 
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will be summarised and then kept on file. These guidelines are in line with the 

safeguards on disclosure of information. 

 

Working with other agencies 

Schools are not investigating agencies and it essential that child protection issues 

are addressed through agreed procedures however schools continue to play a role 

after referral and need to develop strong links with partner agencies particularly 

social care. 

Foxhill Primary School recognizes the importance of multi-agency working and will 

ensure that staff are able to attend all relevant meetings including signs of safety, 

core groups and strategy meetings.  

 

Physical restraint 

 There may be times when adults, in the course of their school duties, have to 

intervene physically in order to restrain children and prevent them from coming to 

harm. Such intervention will always be the minimum necessary to resolve the 

situation. The head teacher will require the adult(s) involved in any such incident to 

report the matter to him or her immediately, and to record the incident on CPOMs. 

There are 4 members of staff in school currently restraint trained.  

Allegations against staff 

 If an allegation is made against a member of the school staff (or a volunteer helper), 

it will always be investigated by the Headteacher under the guidance of both 

governors and HR.  In the case of the allegation being against the head teacher, the 

Chair of the Governing Body would investigate. If it is felt, after these initial 

investigations, that a further enquiry is needed, then the member of staff may be 

suspended. Suspension is a neutral act, and in no way implies that the person is guilty 

of any wrongdoing. However, it is acknowledged that this would be distressing for the 

person concerned, and the school will do all it can to balance the interests of any 

individual with that of the need to keep children safe. The school will seek advice 

from the LA on these matters, and comply with national and locally agreed guidance.  

 

          Allegations against other pupils 

       Occasionally, allegations may be made against students by others in school, which are 

of a safeguarding nature. If an allegation cannot be addressed by the behaviour 

policy then the Headteacher or Named Persons would have to investigate the nature 

of the allegation. It will be considered whether the allegation raises a safeguarding 
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concern and where appropriate should be recorded on CPOMs. The school will seek 

advice from the LA, social services and HR. It may be appropriate to exclude the 

pupil for a period of time during the investigation.  

 

The use of school premises by other organisations 

Where services or activities are provided separately by another body, using the 

school premises, the Governing Body expects that organisation will adhere to this 

policy. 

Foxhill Primary recognises that a number of other policies and procedures developed 

and operated by school form part of the wider agenda of Safeguarding and Promoting 

Children’s Welfare and this policy should be read in conjunction with the policies 

listed below: 

 Anti-bullying policy 

 Health and safety policy 

 Risk Assessment 

 Recruitment and Selection policy  

 Induction and Code of conduct for staff 

 Policies that recognise specific vulnerable groups 

Monitoring and review 

 The governing body will ensure that the school has a senior member of staff 

designated to take lead responsibility for dealing with child protection issues. 

Governors will regularly monitor and review any incidents detailed on CPOMs while a 

named governor participates in the school's training with regard to child protection 

procedures. 

 

This policy is reviewed annually or sooner if Government guidelines are amended 

Reviewed February 2019 

Approved at the Governors meeting on 6th March 2019 

Signed 

 

Date of next review February 2020 

 


